
GRANT PROPOSAL FORMAT

This free grant proposal template not only helps you put your most professional foot forward, it offers you loads of tips to
make your project shine.

From reading your proposal, the reviewers will form an idea of who you are as a scholar, a researcher, and a
person. If a granting agency lists particular criteria used for rating and evaluating proposals, be sure to share
these with your own reviewers. For example, all U. Remember what it's like to be a novice and write your
need statement accordingly. The expenses portion should include personnel costs, direct project costs, and
administrative or overhead expenses. To remind themselves of your proposal, readers may glance at your
abstract when making their final recommendations, so it may also serve as their last impression of your
project. Many universities require that indirect costs overhead be added to grants that they administer. The
challenge of a statement of need is to strike the perfect balance. Be very explicit about the skill sets of the
personnel already in place you will probably include their Curriculum Vitae as part of the proposal. Project
design Skills needed for success, what additional facilities, transport and support services needed to deliver the
project and defined measures for success. It is, in essence, a way to pique a funder's interest in your project.
Structuring this section of your grant application in this way will communicate to your funder that your
organization fully understands its goals and can create realistic, actionable plans. Clearly state the positive
impact your program will have. Focus on clearly explaining the issue that drives your programming, and
follow these best practices for a statement of need: Convey a sense of urgency but not of pessimism. What is
its significance? Explain their roles. Give them what they want. Read on to learn more about what any
effective grant proposal should include! Include what records you will keep or data you will collect, and how
you will use that data. Writing process of a grant request consists of the following stages: 1. A statement of
need should be about one page long. But, in reality, there are several types of proposals. Abstract The abstract
provides readers with their first impression of your project. Sample Budget. What will define success for our
proposed programming? If the cover letter talked about the project from 30, feet up, the Executive Summary
should be at around 15, feet. We have repeated this tip because it is very, very important. See Example 2 at the
end of this handout. Locating possible grantors is a time consuming task, but in the long run it will yield the
greatest benefits. This is where you describe what you will achieve on both a general and specific manner.
Funders want to know that their dollars had an impact. Does your project seem feasible? This section
describes how you will evaluate your project on an ongoing basis to ensure that the money is being used
efficiently and to the ends that you initially assured the reader that it would be used. Follow the application
guidelines exactly.


